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 Before you read
Discuss the following questions with a partner.   
 
1) Where can you look for job advertisements?

2) What information would you expect to find in a job advertisement?

FIND THE 
RIGHT JOB

Web Designer / Developer 
Education: Bachelor’s degree
Experience: 1 - 5 Years

Job description: 
The web designer is responsible for the design and 
development of web applications for internal and external 
system users. The developer will design, develop, test and 
deliver web sites and web applications. The developer will 
have the ability to create web applications from the initial 
stages, through design, production and deployment. They 
will be required to have experience in graphics, layout 
and programming. Responsibilities include updating and 
testing the functionality of the web site.

Requirements: 
Candidates must have a professional knowledge of 
HTML, Adobe, Flash and Photoshop and have 1-2 years 
experience in web designing. Applicants must be flexible, 
adaptable and have the ability to learn quickly, while 
delivering quality work to tight deadlines. Applicants 
should be creative and have a sincere ambition to follow a 
career path in digital design and innovation. Please include 
a link to your portfolio of existing work online with your 
Curriculum Vitae. Interviews will take place next month.

Home    |   Jobs    |   About Us    |   Terms & Conditions     |   Privacy Policy    |   Disclaimer    |   Contact Us

Web Designer / Developer 

Research Associate

Social Media Specialist
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Home | Jobs | About Us | Terms & Conditions | Privacy Policy | Disclaimer | Contact Us | Advertising 

| Partners | Site Map | Search

Research Associate
Education: Bachelor’s degree or Master’s degree 
with a major in accountancy or finance. 
Experience: Relevant work experience of 12-24 
months.
Job description: 
One of the top investment banks in the U.A.E. is 
seeking a research associate to join our investment 
analysis team. Responsibilities involve researching 
different industry sectors and providing research 
support on investment products. Specific job duties 
will include: collecting data using company web 
sites and other sources; creating and maintaining 
industry databases; analyzing financial performance 
of companies; and writing research reports. 
Requirements: 
Applicants should have strong accounting 
and financial skills, strong verbal and written 
communication skills and excellent computer skills, 
including: spreadsheets, word processing and 
PowerPoint. You should be able to manage multiple 
tasks and deliver high-quality work in a fast-paced 
environment. The applicant should be interested in 
pursuing a career in investment banking and will 
be able to take advantage of potential promotion 
opportunities. Ideal candidates will be flexible and 
detail-oriented and will demonstrate an ability to 
handle confidential information appropriately. 

Web Designer / Developer 

Research Associate

Social Media Specialist

Web Designer / Developer 

Research Associate

Social Media Specialist

Social Media Specialist
Education: Bachelor’s / Master’s degree in Business 
Administration, Communications, Marketing, 
Advertising, Social Sciences or any related field. 
Experience:  Relevant work experience of 12-18 
months.
Job Description: 
The social media specialist is responsible for 
expanding the social media presence of our 
company. Your responsibilities will include creating 
company web pages to increase the visibility of the 
company’s brand, producing text, images and videos 
(in Arabic and English) to post on social media and 
experimenting with new ways to use social media 
platforms. You will also analyze and report on the 
effectiveness of social media campaigns as well as 
monitoring and responding to feedback posted by 
customers on social media channels.
Requirements: Applicants must be fluent in 
English and Arabic with strong writing skills in both 
languages. You should have some experience of 
writing, editing and managing content for social 
media sites such as Facebook, Twitter, Google+, 
Pinterest, YouTube, etc. You must have excellent 
communication and presentation skills. Familiarity 
with web development and social analytics tools 
would be an advantage.
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 Reading Comprehension
Read the job advertisements and mark the correct column(s).

Which job(s)… 1 2 3

1) require a bachelor’s degree?

2) require computer skills?

3) involve talking to customers?

4) mention working under pressure?

5) require strong math skills?

6) mention good career opportunities?

7) require written communication skills?

8) do not require work experience?

 Vocabulary
A) Look at the words in italics. Find the words in the text and use the context to consider their  meaning. 

Choose the correct answer.  

1) from the initial stage, through design, production, and deployment 

A) first F     B) nextF    C) final F   
2) Responsibilities include updating and testing the website.

A) challengesF    B) advantagesF  C) dutiesF      

3) significant promotion opportunities

A) advancementF B) advertisingF    C) trainingF      

4) an ability to handle confidential information appropriately

A) publicF    B) personalF    C) usefulF   
5) monitoring and responding to feedback

A) findingF    B) readingF    C) checkingF        

B) Find synonyms for these words in the texts.

1) flexible   __________________ 

2) applicant  ______________  

3) possible _______________    

4) honest ______________   

5) imaginative _______________

 Grammar
Choose the correct answer.  

1) You will be responsible ___ a variety of tasks.

A) to F   B) in F   C) over F   D) for F 

2) Candidates must be _____ in Arabic and English.

A) fluency F   B) fluently F   C) fluent F   D) affluent F   



124

Grade 12 | Trimester 1 | Career and Future Choices 

Job advertisements

3) You must be able _____ tight deadlines.

A) managing F   B) to manage F   C) manage F   D) management F   
4) Responsibilities in this job ______ writing reports. 

A) include F   B) includes F   C) are including F   D) is including F   
5) You should be interested in ______ financial data.

A) analyze F   B) analysis F   C) to analyze F   D) analyzing F   

 Critical Thinkinge

Discuss the following questions. 

1) Which of these jobs do you find most interesting and why?

2) What information is missing? Ask one additional question about each advertisement.

3) If you had to choose one of these jobs, what do you think you would like or dislike about each one?  

Advantages Disadvantages

Job 1

Job 2

Job 3

4) Explain each of the following situations in your own words. Give some examples of work situations 
that illustrate these descriptions. Tell your partner.

•	 working to tight deadlines
•	 responding to feedback posted by customers
•	 handling confidential information appropriately
•	 managing multiple tasks
•	 working in a fast-paced environment

 Writing
Write a letter of application for one of these jobs. Explain why you are interested in the job and why 
you would be suitable. Write the letter in your notebook (150 - 200 words)

 Extension
Work in groups of no more than three. 

1) Choose one job for each person. 

2) Imagine that you are an employer. Write ten questions you could ask a prospective employee / a job 
applicant to find out if someone is suitable for the job. 

3) Interview your team member(s) and decide if the candidate is an ideal match for the job. 


